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Are you an organization 

that receives contributions 

of $250 or more? 

or 

Are you an organization 

that provides goods or 

services to donors who 

make  contributions of 

more than $75? 

or 

Are you a donor who makes 

contributions to a charity? 



IRS Publication 1771, Charitable 

Contributions–Substantiation and 

Disclosure Requirements, explains the federal 

tax law for organizations such as charities and churches 

that receive tax-deductible charitable contributions and 

for taxpayers who make contributions. 

There are recordkeeping and substantiation rules 

imposed on donors of charitable contributions and 

disclosure rules imposed on charities that receive 

certain quid pro quo contributions. 

a donor must have a bank record or written 

communication from a charity for any monetary 

contribution before the donor can claim a 

charitable contribution on his/her federal income 

tax return 

a donor is responsible for obtaining a written 

acknowledgment from a charity for any single 

contribution of $250 or more before the donor can 

claim a charitable contribution on his/her federal 

income tax return 

a charitable organization is required to provide a 

written disclosure to a donor who receives goods 

or services in exchange for a single payment in excess 

of $75 

More on recordkeeping, written acknowledgments and 

written disclosures is addressed in this publication. 

The rules in this publication do not apply to a donated 

motor vehicle, boat, or airplane if the claimed value 

exceeds $500. For information on vehicle donations, 

see IRS Publication 4302, A Charity’s Guide to Vehicle 

Donations, and IRS Publication 4303,  A Donor’s Guide 

to Vehicle Donations. 

For information about organizations that are qualified 

to receive charitable contributions, see IRS Publication 

526, Charitable Contributions. Publication 526 also 

describes contributions you can (and cannot) deduct, 

and it explains deduction limits. For assistance about 

valuing donated property, see IRS Publication 561, 

Determining the Value of Donated Property. 
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Recordkeeping Rules 

Requirement 

Payroll Deductions 
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Written Acknowledgment 

Requirement 
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Contemporaneous 
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Goods and Services 

Token Exception
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Example of a token exception: If a charitable 

organization gives a coffee mug bearing its 

logo and costing the organization $9.60 or 

less to a donor who contributes $48 or more, 

the organization may state that no goods or 

services were provided in return for the $48 

contribution. The $48 is fully deductible. 

Membership Benefirs Exception —
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Example of a membership benefits exception; 

If a charitable organization offers a $75 annual 

membership that allows free admission to all of 

its weekly events, plus a $20 poster, a written 

acknowledgment need only mention the $20 

value of the poster, since the free admission 

would be considered insubstantial and, 

therefore, would be disregarded. 

Intangible Religious Benefits Exception —
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Payroll Deductions 

Unreimbursed Expenses 
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Example of an unreimbursed expense: A 

chosen representative to an annual convention 

of a charitable organization purchases an airline 

ticket to travel to the convention. The organiza-

tion does not reimburse the delegate for the 

$500 ticket. The representative should keep 

a record of the expenditure, such as a copy 

of the ticket. The representative should obtain 

from the organization a description of the 

services that the representative provided and a 

statement that the representative received no 

goods or services from the organization. 

Examples of Written Acknowledgments 
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Written Disclosure 

Requirement 

Example of a quid pro quo contribution: A 

donor gives a charitable organization $100 in 

exchange for a concert ticket with a fair market 

value of $40. In this example, the donor’s tax 

deduction may not exceed $60. Because the 

donor’s payment (quid pro quo contribution) 

exceeds $75, the charitable organization must 

furnish a disclosure statement to the donor, 

even though the deductible amount does not 

exceed $75. 
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Exception 

Penalty 

12



Further Information 

written acknowledgment — 

written disclosure — 

IRS publications — 

IRS customer service — 

EO customer service — 

EO Web site — 

EO Update — 

Stay Exempt (www.stayexempt.org) — 
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